Training and involving staff

Open a Word document, Save as Training and involving staff
It is important to understand that there is a need for workplace safety awareness and training and that it is not difficult to put processes in place to make sure that all staff are aware and safe.

· Copy across the first 3 paragraphs on the Training and involving staff page.

· From the Identifying training needs page copy across the first 3 paragraphs. 

· From the Conducting Training page copy and paste the first sentence, the subheading Internal training and its first sentence and the subheading External training and its first and second paragraphs.

· Using the Crucial elements of effective training page copy across the 2nd sentence and then from the 4 boxes that follow take the bolded text.  This will mean that you will have a short section outlining the effective way to run internal training.

· To conclude this section put a heading The Culture of the Workplace and from the page of the same name copy across the first 3 sentences and each of the bolded comments.

· In small groups discuss how dangerous each of these attitudes are.  

