
OCCUPATIONAL HEALTH & SAFETY

Web Search: ActSafe

         1  Log on to www.workcover.act.gov.au
2  Click on ActSafe in the left hand column

3  Click on Education Modules

5  Click on Module 5  Office and Business Services Module
As you work your way through the Office and Business Services Module answer the following questions as part of the evidence this has been completed.

1 What should an Employer provide an Office Worker using a computer with?

2 What is Occupational Overuse Syndrome?

3 What are the recommended breaks when undertaking a repetitive task?

4 What can you do to reduce the risk of occupational overuse syndrome?

5 What does manual handling include?

6 What is an alternative to double adaptors for plugging in equipment?

7 List 5 other forms of potential hazards in the office.
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Now complete the Student Assessment – record your score if you did not qualify for a Certificate.

If you qualified for a Certificate, copy it and attach the copy to this worksheet.  Place in Your OH&S Folio.

Assessment Item 1











